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IRB New Study Checklist

To submit a project to IRBNet, you will need to include the following (as applicable to your project). Please use the most current version of our forms found on our Forms/Templates webpage: https://www.du.edu/orsp/research-compliance/human-subject-research/forms-templates 
 
☐  IRB Application [REQUIRED]
· Be as detailed as possible. We cannot interpret or assume any details of the study. 
☐  CITI Training [REQUIRED]
· We currently accept any of these courses (only one is required for each researcher): 
. Faculty/Staff - Biomedical
. Faculty/Staff Investigators SBER
. Student Investigator - Biomedical
. Student Investigator - SBER
. Unaffiliated Investigators - Biomedical
. Unaffiliated Investigators - SBER
· Link CITI to IRBNet (for all DU Researchers) [Guidance: https://www.du.edu/node/66556] (use these directions to link) 
☐  Consent Form 
☐  Recruitment Materials (script, email, flier, etc.)
☐  Research Materials (e.g., survey, interview questions, etc.)
☐  If you are working with any outside organization, you may need a Site Permission/Letter of Support.
☐  Any applicable Appendices (as noted in Application)
☐  PI is required to electronically sign the Package in IRBNet before a review can be conducted (another person may not sign on behalf of the PI/FS)

***All documents must be in finalized form and ready to distribute to participants.***


For Student Investigators: 
☐  Faculty Sponsor (FS) is required to be listed in the IRB Application
☐  FS is required to review all documents before submitting to IRB
☐  FS is required have access to the project in IRBNet [Guidance: https://www.du.edu/node/66610]
☐  FS is required to electronically sign the package in IRBNet (BOTH the students and FS need to sign the package. Another person may NOT sign on behalf of the FS)
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