Step 6: SHARE THE PROJECT WITH RESEARCH TEAM

Under the Project Administration menu on the left side of the main screen, select the tab
SHARE THIS PROJECT. Select the blue ‘Share’ link. If you are completing this project
on behalf of the Principal Investigator (PI), the Pl must be granted ‘Full’ access to the

project.
Welcome to IRBNet You may share this project with other Researchers, Committee Members, Administrators and Spensors. You may also
Du Researcher send a complete copy of this project to a Principal Investigator at another site if this is a multi-site project. You may also

transfer ownership of this project to another individual.
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Project Overview project for review. You may provide any individual with Full, Write or Read access.
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Project History « Transfer: Transfer your ownership of this project to another user. In doing so you will relinquish all access to this
¢ Messages & Alerts (1) project and the designated user will be granted Full access.

Other Tools

Forms and Templates

To ‘Share’ your research with team members, they must be registered with IRBNet.org
You may share this project with other users. Sharing a project consists of three steps:

1. Select an organization to display a list of users at that organization.
2. Specify the access that you wish to grant each user at that organization
3. Save your changes.
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University of Hartford, West Hartford, CT

Select Organization
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Select “University of Denver (Colorado Seminary) , Denver, CO’ from the organization box;
click ‘Select Organization’ and search for registered users with whom you’d like to share this
project (i.e. Co-investigators, Faculty Advisor, Research Assistant, etc.) Grant each user a level
of ACCESS: Signature Only, Read, Write or Full. To share this project with others, enter their last
name and select ‘Search’.

Specify the access that you wish to grant to each user at University of Denver (Colorado Seminary). You should grant
each user only the minimum level of access necessary to perform their work on this project.

« Signature Only (Read): Users whose only role is to sign off on project documentation should be granted "Read”
access. Users with Read access can view project documentation, communicate with the project team and add
their signature. This would typically include advisors, department heads, and other individuals wha are required to
sign off on the project documentation prior to submission but do not otherwise have a day-to-day role on the
project.

Read: Users that are granted "Read" access can view project documentation, collaborate with other users and
add their signature, but may not edit project documents or perform any other administrative functions.

Write: Users that are granted "Write" access can view and edit project documents, collaborate with other users
and add their signature, but may not grant access to other users, submit packages for review or perform any other
administrative functions.

Full: Users that are granted "Full" access can perform all functions without restriction. This includes editing project
documents, sharing the project with other users, submitting document packages for review and deleting document
packages. Only Project Owners with day-to-day responsibility for the project should be granted Full access. Users
with Full access will receive automatic email copies of all project notifications and alerts that are sent to the
Project Owners.
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